LAVER

BANK & TRUST

Bill Pay

Making multiple bill payments at one time

e Click on New Transaction

Click here to set up a new payment or transfer

NEW TRANSACTION

e Select your “from” account

CHOOSE AN ACCOUNT

Choose which account to move money from:

MOVE MONEY

‘ SEARCH

Bills CHECKING
*7437

Daycare CHECKING
*3292

The Royal Sugar Cookie
*8783

Rental CHECKING
*1815

*Personal SAVINGS
*7042

e Click on the icon of 2 people

< CHOOSE A RECIPIENT X

Recipients include all available internal accounts. It may also
include other money movement services such as external
accounts, bill pay, or person to person payments.

SEARCH = 2




e Place a check mark next to each payee you wish to pay during this session and click
Continue.

cE=) e

LAST PAID $906.85 ON 11/28/2016 ~

715 House
*0576 BILL PAY [
LAST PAID $340.18 ON 01/03/2017

715 Power
*7115 BILL PAY [
LAST PAID §7.75 ON 12/17/2018

715 Water
*B8571 BILL PAY &
LAST PAID $68.32 ON 11/27/2018

Alfa

*0029 BILL PAY &
LAST PAID $36.00 ON 11/07/2019

Ally - Bayleigh

*1272 BILLPAY O
LAST PAID $22.50 ON 11/06/2019

Ally - Brooklynn

*1264 BILL PAY []
LAST PAID $22.50 ON 11/06/2019 hd

e Each payee will show on a separate screen as you walk through making the payments.
Once you click Continue after each one, you will be pushed forward to enter the amount
for the next payee until you have competed all of the selected payees. You will notice at
the top the number of payees selected and which one you are on in the process.

BILL PAY ITEM 1 OF 3 |

Bills CHECKING 715 Power

$3,408.42 Last Paid $7.75 on 12, 2018

Enter Bill Pay Amount:

AMOUNT
$1.00|

When should it occur? |

DATE
12/18/2019

PROCESSING DATE: 12/17/2019

Check Memo:

e Once you have made it through the list of payees, a list of all payments will pop up for
your review. After you have verified that these are all correct, you can click Submit to
send the payments.



< REVIEW THIS TRANSFER X

~
Here is a summary of your payment:

FROM Bills CHECKING

*7437
715 POWER -
ACCOUNT NUMBER *7115
AMOUNT $1.00
DATE 12/18/2019
MEMO
715 WATER -
ACCOUNT NUMBER *8571
AMOUNT $1.00
DATE 12/18/2019
MEMO
ALFA ~
ACCOUNT NUMBER *0029

SUBMIT

After clicking submit, you can scroll down on the next screen to view all payments with

confirmation numbers and Print/Save the confirmation screen.

SUCCESS X
~
Your payment has been scheduled. You can create another by
pressing the button below or exit to the main money
movement screen using the close button.
715 POWER ~
ACCOUNT NUMBER *7115
CONFIRMATICN NUMBER 243
715 WATER ~
ACCOUNT NUMBER *8571
CONFIRMATION NUMBER 241
ALFA "
ACCOUNT NUMBER *0029
CONFIRMATICN NUMBER 242
PRINT/SAVE CONFIRMATION(S) v

A box should pop up at the bottom of the screen so that you can either open or save the

document that shows all payments.

Do you want to open or save Statement.pdf (36.7 KB) from api.myebanking.net?

The document will show all payments on one screen

| Open || Save |'|| Cancel |x




Bill Pay Payments

Drate:

Pay To:
Method:
Pay From:
Arnoumnit:

Payment Date:

Delivery Date:
Status:

Pay To:
Method:
Pay From:
Arnount:

Payment Date:

Delivery Date:
Status:

Pay To:
Method:
Pay From:
Arnoumnt:

Payment Date:

Delivery Date:
Status:

12172019 9:11:16 AM

715 Power

Electronic

Bills CHECKING - *7437

$1.00

12172019

12/18/2019

Payment submissicn successful. Confimnation number: 243

T15 Water

Electronic

Bills CHECKING - *7437

$1.00

121712019

12M18/2019

Payment submissicn successful. Confimnation number. 241

Alfa

Check

Bills CHECKIMG - *7437

£1.00

121712019

12/232019

Payment submission suceessful. Confirmation number: 242



